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Terms of Reference for Research
[Title of Research]
[date and draft no.]
[drafted by]

[Guidance is in italics and should be deleted in the actual ToR. For further advice please refer to the Oxfam research guideline on Writing Terms of Reference for Research.]

Keywords: [List no more than six. These can refer to issue/topic, geographic location, methods, analytical approach.]
1. PURPOSE AND BACKGROUND
[Briefly outline the purpose of the research, including how it will address gender issues; describe the broader project/program(me)/campaign into which the research fits, and explain its current relevance.]
2. AUDIENCE AND USE
[Specify the audience(s) for the research and for the work that it will generate. How will the findings be used? 
3. RESEARCH OBJECTIVES
[Concisely state the principal objectives of the research itself. What thesis or working hypothesis does it address, and what gaps in knowledge and evidence? What is the theory of change of the research and how will it have impact? How will this take account of gender?]
4. RESEARCH QUESTIONS
[These questions flow from the objectives and are the main ones that you want the research to answer. If possible, aim for no more than three main questions and if necessary break them down into sub-questions. Integrate gender issues into the questions as appropriate.]

	1
	Main question

	1.1
	First sub-question [if required]

	1.2
	Second sub-question [if required]

	2
	

	3
	


5. FRAMEWORK AND APPROACH
[What is the conceptual framework of the research and what assumptions does it make? Is it sufficiently gendered? Does it follow a tried and tested analytical approach? Is it different from previous research on this topic or innovative in some way?]


6. GENDER
[Explain and justify how gender will be treated in the research. Consider how transformative you want your approach to be. Most research falls somewhere on a scale that runs from gender aware, to gender transformative, though we sometimes run the risk of falling into the trap of gender blind research by failing to acknowledge or question gender issues. See the Oxfam research guideline on Integrating Gender in Research Planning.]
7. RESEARCH METHODS
[What are the different ways in which data will be collected? List the proposed research methods, including qualitative, quantitative, participatory, and audio-visual methods as appropriate. Indicate whether and how these will be gendered. State also where research will be undertaken, or whether it is desk-based. For advice on different methods, see the Oxfam Research Guidelines.] 

	1
	

	2 
	

	3
	

	4 
	


8. KEY SOURCES
[If relevant, list important sources and people that the researcher(s) should consult]
9. RESEARCH PRODUCTS
[Specify the research products, such as the style and length of written reports and/or audio-visual outputs]
10. TIMETABLE
	
	OUTPUTS
	DATE DUE
	FORMAT

	1.
	
	
	

	2. 
	
	
	

	3.
	
	
	

	4. 
	
	
	


11. DOCUMENTATION
[Provide any relevant guidance on the documentation of research. See also Oxfam’s Style Guide for Notes, References, and Bibliographies.]
12. ETHICS AND RISKS
[State any specific or possible ethical issues that the research raises, as well as any risks that might arise during or as the result of the research. Suggest a process for mitigating any such issues/risks. Refer to guidance and procedures for working with vulnerable women and children where appropriate. For further advice see Oxfam’s research guideline on Undertaking Research with Ethics.]
13. RESEARCH MANAGEMENT
Research Project Manager: [Who will manage the research and how? Who is the primary point of contact? Provide contact information.]

Researcher(s): [List internal and external researchers as appropriate. If an external researcher, also list his/her primary affiliation and provide contact information.]

Client(s): [List the internal client(s) for this research; if there is more than one, indicate the primary client.] 
14. BUDGET (if applicable)
[Detailed breakdown of consultant fees, travel, field research expenses, etc., as applicable.]

	
	Expense Description
	Amount

	1
	
	

	2
	
	

	3
	
	

	4
	
	



[Links]

All links last accessed March 2019.

Writing Terms of Reference for Research: https://policy-practice.oxfam.org.uk/publications/writing-terms-of-reference-for-research-253034

Integrating Gender in Research Planning
https://policy-practice.oxfam.org.uk/publications/integrating-gender-in-research-planning-620621

Oxfam Research Guidelines 
http://policy-practice.oxfam.org.uk/our-approach/research/research-guidelines.

Style Guide for Notes, References, and Bibliographies
https://policy-practice.oxfam.org.uk/publications/style-guide-for-notes-references-and-bibliographies-252994

Undertaking Research with Ethics
https://policy-practice.oxfam.org.uk/publications/undertaking-research-with-ethics-253032]
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